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MICHIGAN CHAMBER OF COMMERCE 

ROOM RESERVATION POLICY 
 
"han& yo) for consi/ering the )se of the 3ichigan Cham6er7s facilities to hol/ yo)r ne9t meeting: ;lease 
rea/ the follo<ing g)i/elines an/ e9pectations prior to yo)r gro)p e>ent: 
 
Meeting Rooms 
"he follo<ing meeting spaces are a>aila6le for rent at the 3ichigan Cham6er? 

Room Theater 
Style 

Classroom 
Style 

Chevron 
Style 

Hollow 
Square 

U Shape Banquet/ 
Dining Style

Seminar Aoom BCD EE EF GD HG FF 
Committee Aoom I CE BG JI BC JI CG 
Committee Aoom B CE BG JI BC JI CG 
I L B FD CM CN HD CE GM 
Itri)m JI JI JI JI JI GM 
Ill Ireas L Legislati>e 
P)n/raisers 

Aeceptions can accommo/ate )p to CDD people: 

 
Hours of Operation 
"he 3ichigan Cham6er hosts e>ents 6et<een M?DD a:m: an/ E?DD p:m: incl)/ing set )p an/ tear /o<n: Is& to 
spea& to o)r facilities manager if yo) reQ)ire accommo/ations for early morning R6efore M?DD a:m:S or after 
ho)rs Rafter E?DD p:m:S e>ents: I//itional charges <ill apply: 
 
Parking 
Complimentary par&ing for EE cars is a>aila6le in the Cham6er7s main par&ing lot: I//itional par&ing is 
a>aila6le in the Cham6er7s a)9iliary par&ing lot Racross the street at the northeast corner of Tills/ale an/ 
Ualn)tS an/ in t<oVho)r par&ing spaces along Tills/ale:  
 
Smoking 
"he 3ichigan Cham6er is a smo&eVfree facility: Smo&ing is prohi6ite/ in all common areasW meeting roomsW 
officesW restrooms an/ main entrance: Smo&ers are /irecte/ to o)r patio area: 
 
Alcohol Policy 
Gro)ps )sing the 3ichigan Cham6er facilities an/ ser>ing alcohol as part of their f)nction are responsi6le for 
o6taining a liQ)or license in their name an/ pro>i/ing the 3ichigan Cham6er <ith a certificate of p)6lic 
lia6ility ins)rance an/ liQ)or lia6ility: ;roof of ins)rance is reQ)ire/ se>en /ays prior to yo)r e>ent: Contact 
Lansing City Tall at EBNVGMHVGBHBfor more information on acQ)iring a oneVtime e>ent license: 

 
Cancellations 
I cancellation fee of YED <ill 6e charge/ to gro)ps <ith cancellations less than CG ho)rs: 
 
Damages 
Gro)ps renting the Cham6er7s facility are f)lly responsi6le for any /amages or alterations ma/e to the 
facilities /)ring the )se of the meeting space: 
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Meeting Room Pricing* 

Room Member Pricing 
Non-Member 

Pricing 
Seminar Aoom YBED YCDD 
Committee Aoom I YBDD YBED 
Committee Aoom B YBDD YBED 
I L B YBED YCDD 
Itri)m YBED YCDD 
Ill Ireas L Legislati>e P)n/raisers YCDD YCDD 
   

_ 3eeting rooms are rente/ 6y the /ay: Aates are s)6`ect to change: 
__ aitchen an/ <et 6ar )se <ill 6e charge/ for catere/ e>ents o>er GD people or if the 
f)nction reQ)ires significant )se of the &itchenb<et 6ar facilities: 
 

Equipment 
"he 3ichigan Cham6er facilities are eQ)ippe/ <ith a)/ioV>is)al eQ)ipment to han/le most meeting nee/s: 
;lease as& if yo) reQ)ire specific Ib\ components an/ <e <ill 6e happy to rent it to yo) at o)r cost: 
 

Audio Visual Pricing 
Equipment Pricing 

Conference ;hone YED 
[aselsbPlip Charts YED 
La>aliere 3icrophones RSeminar Aoom onlyS YED 
OpaQ)e O>erhea/ ;ro`ector RSeminar Aoom onlyS YED 
O>erhea/ ;ro`ector YED 
"a6le 3icrophones RSeminar Aoom onlyS YED 
Uhite Boar/sb"ac& Boar/s  YED 
"\bc\cb\CA RSeminar Aoom onlyS YED 
LCc ;ro`ector ]ncl)/e/ 
L"d Boar/b]nteracti>e Uhite6oar/ RCommittee Aoom OnlyS ]ncl)/e/ 

 
Guarantee of Space & Equipment  
"he 3ichigan Cham6er reser>es the right to reser>e space as it /eems necessary 6)t <ill <or& to 
accommo/ate the renting organieation7s reQ)irements for space as reQ)este/: To<e>erW <hen essential to 
accommo/ate its o<n programsW the 3ichigan Cham6er may reassign space <hile still meeting the nee/s of 
o)tsi/e gro)ps as m)ch as possi6le:  
 
"he 3ichigan Cham6er also ma&es no g)arantee that the I\ eQ)ipment reser>e/ <ill f)nction <ith o)tsi/e 
eQ)ipment or that onVsite technical assistance <ill 6e a>aila6le: Gro)ps sho)l/ 6e prepare/ to han/le their 
o<n I\ nee/s as reQ)ire/:  
 
Catering 
"he 3ichigan Cham6er /oes not ha>e a f)llVser>ice &itchen a>aila6le for the preparation of foo/W ho<e>erW 
catering setV)p space for yo)r f)nction is a>aila6le: ;lease consi/er )sing one of the mem6ers on o)r catering 
list for yo)r e>ent:  

 
RECOMMENDED CATERING LIST 

 
Amy’s Catering 

517-374-9774 
 

Art's Pizza & Italian Oven 
517-627-4200 

Campbell Catering, Inc. 
517-321-3690 

 
Country House Catering 

 517-349-9500 


